STRUCTURED WORKPLACE LEARNING

INFORMATION FOR
EMPLOYERS

What is Structured Workplace Learning (SWL)?
Why be a part of the SWL program?

What is BGKLLEN's role?

How does BGKLLEN link students to your business?

What is a School Based/ Headstart/ Apprenticeship/ Traineeship?
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CONTACT BGKLLEN
03 8512 0779



Structured Workplace Learning (SWL) is a component of a
nationally recognised vocational education and training (VET)
course. It is undertaken within the Vocational Major
(https://www.vic.gov.au/many-talents-one-vce). The SWL program

enables students to apply their class learning out in the real world,
working with local businesses.

SWL involves a 1 day a week or block placement (both for a
minimum of 5 days) where students are placed with a local
business that is aligned to their VET certificate. E.g. A student
studying Certificate 2 Building and Construction could be placed
with one of many building and construction businesses such as
plumbing, electrical or carpentry. Placements can be flexible and
tailored to your needs.

SWL offers businesses a chance to develop students’ skills specific
to their business whilst giving a young person a chance to get a
taste of the industry they are interested in before leaving school.
The benefits of the SWL program to businesses are:

. Mould a potential employee that fits your business

Support a young person’s career choice and aspirations

Opening doors and opportunities for a young person
Additional help from a young person who is eager to learn

Gaining a young person’s perspective on your business and

business processes
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https://www.vic.gov.au/many-talents-one-vce

« Communicate with BGKLLEN to develop a placement opportunity
that outlines your expectations

« Be open to giving a student a go

- Ensure the SWL forms have been signed prior to a student
commencing placement

« Allow students the opportunity to shadow, ask questions and
participate in skill appropriate tasks

« Contact BGKLLEN for extra support if needed throughout the
placement

. Students are required to be paid a minimum of $5.00 per day

. This payment is not a reflection of a students work performance,
but rather a reimbursement of expenses associated with the
placement. e.g. travel

. This payment is necessary to deem students as "workers" and to
allow them to be covered under the school’s insurance.

. Students completing placement in a not-for-profit organisation
are expected to donate the whole or part of their payment back to
the organisation.

- No payment is to be made to a student who is undertaking
placement in a Commonwealth Department Body.

- Payment does not include payment in kind, E.g. gift card/voucher

Businesses are not required to have a Working With Children’s Check
If @ business decides to continue a student placement beyond 20
days, new SWL forms are to be signed along with the SWL exemption
form.
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https://www.education.vic.gov.au/Documents/school/teachers/teachingresources/careers/work/SWLarrangefrmamended.pdf
https://www.education.vic.gov.au/Documents/school/teachers/teachingresources/careers/work/SWLarrangefrmamended.pdf
https://www.education.vic.gov.au/Documents/school/teachers/teachingresources/careers/work/SWLarrangefrmamended.pdf
https://www.education.vic.gov.au/school/teachers/teachingresources/careers/work/Pages/structuredlearning.aspx
https://www.education.vic.gov.au/school/teachers/teachingresources/careers/work/Pages/structuredlearning.aspx
https://www.education.vic.gov.au/school/teachers/teachingresources/careers/work/Pages/structuredlearning.aspx

BGKLLEN is 1 of 31 Local Learning and Employment Networks around
Victoria. LLEN's are not-for-profit organisations funded by the
Department of Education to broker partnerships between schools
and local businesses. We coordinate the SWL program by developing
relationships with local businesses to create work placement
opportunities. This gives students real industry experience, helps
develops their skills and increases their chances of future
employment.

Schools and students can access these opportunities by connecting
with BGKLLEN.

Taking the stress out of managing a placement program

Finding a student who is the right fit for your business

Supporting the business through the placement process
Managing and monitoring placements

Informing the business of post placement options, for example:

o School based apprenticeship/traineeships

o

Headstart apprenticeship/traineeship
Part-time employment
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Full-time employment

o

Full-time apprenticeship/traineeship

o
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Placement opportunities are accessible to students and schools on
the state-wide Structured Workplace Learning portal. Just like SEEK,
this portal allows students to see local opportunities, view employer
expectations and requirements involved in a placement.
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Find opportunities for structured workplace learning
(SWL), school-based apprenticeships and Rosktions dudliatls

trainee s (SBATs) and work experience (WE) with
Victori mployers across the state. prcR: LAl Positions Us
™ nany ways that secondary schoal students can connect to the workd of

With your input, BGKLLEN writes up an opportunity description that
Is uploaded to the SWL portal. To enable your opportunity to go up
onto the portal, a Host Agreement Form is to be signed.

Students express their interest in a placement opportunity via the
portal, allowing BGKLLEN to begin the screening process.

BGKLLEN contacts the business with student information, checking
business capacity and availability to host a student.

Once the business has confirmed their availability, BGKLLEN
notifies a student to make contact with the employer to arrange a
time for an interview.

BGKLLEN supports business and tracks placement progress. t%&dl@n


https://www.education.vic.gov.au/Documents/school/teachers/teachingresources/careers/work/SWLarrangefrmamended.pdf
https://www.bgkllen.org.au/wp-content/uploads/2019/07/Host-Agreement-Form.pdf
https://workplacements.education.vic.gov.au/

WHAT ARE SCHOOL BASED & HEADSTART APPRENTICESHIPS?

Headstart and school based apprenticeships/traineeships allow
students to combine part-time study of a nationally recognised VET
certificate and paid work, whilst completing secondary school. For more
information, click on the links below (School Based and Head Start)

SCHOOL BASED HEADSTART

For further information click on the FAQ's below.
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Structured Workplace Learning Program (SWL)
Employer FAQs

Wikt in ptructured workplsce besrming?

$tructered workplace larning [FWL] i on-the-job training that |3 required to sxiend cdasiroom learming within 2.
. ion and training (VET] course, Students can undertake theie certificate: o
part of either Victorian Certificate of Dducation (WOE] or the Victorian Centificate of Applied Learming (VCALL

Wihat s the difference between 3 WL and work experkerce !

Wesk et i genarally in Yedes 9 or 10, 1 invehnas secondiny ichos! Shudents i shaet-tarm
ity i thair wnd of thi word of work Bnd el
Spportanitie:,

STRIENTE FEQUTINE SWL DIBLSM SME 3re UnSHMaing Vocational Educaton and Trisning [VET) i Schoois programs,
and are unaily 1618 years oid. These stedents must undertake tasks that erable them o sogeire shills m an
indiriiry sefting.

Wiat is the difd b FWL pl and School Bared Apprentscerhips Traineschips [$BAT:)

SWL placemenis are shork term placements, either 1 day 2 week for 3 term or a block placement from Monday to
Friday, An SBAT offers student: the option of combining 3 seniar secondary program with part-tme

nd training. The program i undertaken under 8 Training Contrast with an empléyer. A Training Flin signed by
the scheol iz formally lodged with the Auitralan Apprenticsibip Support Hetwork [ARSH], It lead: 1o 3 naticaally
PhCohied qualfication.

Whad are the bemefits to 2 businessT

This is 2 great oppeorumiy bo raise your profile in the community, whitst influescing poung people’s caneer choices.
Ilhllwlmmmmmmnmmmwﬂnmﬂlmmmumme
Apprentoes/Traines afer 3 placensent. The Bayzide, Glen Eva, KINgSton Lacal Leaning and Emgioyment Netsamk
uuﬂmmmmmy«.mmwnmwmmm.

5o how do we work with businesses to promsote yous opporsnicy ™

*  We work with wsetupa CPPOTTRRITY at D oSt
®  Laduving ot Bhe busineds pambers, we oplaad this 16 ouf SEMEwise BOMTA| 58 ThT Sudents whs MguEe &
can agarch fod g ik yours!

& i a stedent would like & take wp your oppertunity, they share i with their teacher

& If the placement alipns with Hhe udent's certficate, the Seacher will 1hen ‘uie the oppartunity’

#  The opportunity comes off the portal and your burireess rumber i3 made available o the teacher

*  Tha student will then contact you within § days 1o 548 wp 3 time for an intervinw

#  This isa good wary 1o see |f the student will fit in with your business, provide detalls shout start date, and
negotiate placement parem [week block, oo 1 dary per week)

For more information please contact us:
carolyn.langdon@bgkllen.org.au
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https://www.bgkllen.org.au/wp-content/uploads/2019/07/School-Based-Apprenticeships-employer.pdf
https://www.bgkllen.org.au/wp-content/uploads/2023/05/School-Based-Apprenticeships-for-Employer.pdf
https://www.bgkllen.org.au/wp-content/uploads/2019/07/Headstart-Apprenticeships-ALL.pdf
https://headstart.prsc.vic.edu.au/
https://www.bgkllen.org.au/wp-content/uploads/2023/05/SWL-Program-FAQs.pdf

